(CITY NAME)

Flow sheet for Graffiti Restitution Collection

Vandal commits crime against the city.

He/she is assigned Probation Officer who helps them through the restitution process.

Probation Officer contacts Anti-Graffiti Program to determine the amount of restitution due.

Probation Officer fills out as much as they can of the Request for Damage Estimate form.

Anti-Graffiti Program staff completes the Request for Damage Estimate form, makes a copy for their files and returns it to the Probation Officer.

Probation Officer gives a copy of the completed Request for Damage Estimate form to the vandal and files the original.

Probation Officer gives the vandal the Graffiti Restitution Payment Demand form.

Responsible party makes a copy of the Request for Damage Estimate form and completes the Graffiti Restitution Payment Demand form and makes a copy of it.

Responsible party pays the city according to the instructions on the Graffiti Restitution Payment Demand form.

Vandal shows Probation Officer proof (receipt from the city) that they made their restitution payment to the city.

Money is collected to be deposit into the General Fund.

Finance tracks how much money is collected.

Probation Officer notifies Finance if the vandal does not pay restitution to the city.

Finance is responsible for deciding if they want to go after those who do not pay if they receive notification from the Probation Officer.

