(CITY NAME)

Corporate Business Letter

Dear XXX,

As Mayor, I would like to thank you for doing business in our great city.  Our beautiful city has a great deal to be proud of.  However, one of the things that really frustrates me is when graffiti vandals leave their marks for the rest of us to see.  I know your business also suffers from this negative behavior.  I’m sure that when your property is vandalized that you feel like I do when I see graffiti on our libraries, utility boxes, sound walls and street signs.

Well…it is time to stop complaining and to start doing something about it.  I have recently directed staff to remove graffiti from City property within 48 hours of it being reported to our Graffiti Hotline.  This aggressive abatement approach is just one step of many that I have taken to eliminate graffiti from our great city.  Unfortunately, however, the City can’t eliminate graffiti alone.  We need the help of our partners.

I am seeking your assistance in this battle against the graffiti vandals who are defacing our city.  There are four things that you can do to help:

1. If you see graffiti in our city, call it in to our 24-Hour Hotline.  The phone number is (PHONE NUMBER).  Also, you can encourage all of your employees to do this as well.

2. We can use some extra hands.  You can invite one of our dedicated staff members to a company meeting.  We will share with your group the reasons why graffiti is so bad for our city and also show them how easy and rewarding it is to volunteer to remove graffiti.  We will bring free graffiti-removing supplies for anyone who wants to volunteer.

3. You can assign someone to proactively remove graffiti from your property as soon as you see it.

4. You can pledge to remove graffiti within 24 hours if it is reported to your office.

These four simple commitments will go a long way in showing that you care about our community.  Will you join me and pledge to do your part in order to give our great residents and employees the beautiful graffiti-free city that they deserve?  I eagerly await your response.

In community spirit,

Name

Mayor

